WHEN WILL UTAH JOB
MATCH BE AVAI LE?

We plan to begin using the online application
system in March 2004. From that point on,
all applications for state jobs must be
submitted via the Utah Job Match system.
Utah Skill Match resumes and coversheets
will no longer be accepted.

Check our website frequently for

updates and other important news and

information.

The State of Utah is an equal opportunity employer.
The State provides reasonable accommodations to the

known disabilities of individuals in compliance with the

Americans with Disabilities Act. For accommodation

information, please contact the Department of Human

Resource Management at (801) 538-3025
or

TTY (801) 538-3696

For more information about the
Utah Job Match online application

system, please contact:

State of Utah
Dept. of Human Resource Management
State Office Building
Suite 2120
Salt Lake City, UT 84114
(801) 538-3025
TTY (801) 538-3696

or online at
www.statejobs.utah.cov

Utah Job Match

Utah’s One Stop Application
for State Jobs

Apply online today!

www.statejobs.utah.gov

State of Utah
Department of Human Resource Management
www.dhrm.utah.gov


http://www.statejobs.utah.gov/

UTAH JOB MATCH

WHY A NEW SYSTEM?

CREATING AN ONLINE
ACCOUNT

There are many reasons why the State of
Utah Department of Human Resource
Management made the decision to create a
new online application system. In a
nutshell, we wanted you, the job seeker, to
have a more informative and accessible way
to apply for state positions. With Utah Job
Match you can:

» Access the system 24 hours a day, 7
days a week

> View job announcements on the
Internet

» Directly apply for jobs that match
your interests and skills

» Check the status of your application

» Modify your resume to fit the job you
are applying for

» Answer job-related questions for
specific job openings

No Internet access at home? That’s
OK. You can use the Internet for free at
your local Workforce Services
Employment Center, city and county
libraries, or at some state agencies.

To apply for state positions, you will need
to create an online account which holds your
profile information such as your name and
contact information. Follow the steps below
to create your online account.

1. Connect to the Internet and go to
www.statejobs.utah.gov.
2. Click on the Create Account button.

3. Complete the requested information and
then click Next. This information is
confidential and is only used for security
purposes, i.e. you forget your password.

4. Select a logon ID and a password. Click
Next.

5. Write this information down and keep it
in a safe place for future use.

6. Complete the Contact Information.
7. Complete the Profile Information.

8. Apply for positions!

e

APPLYING FOR JOBS

Is it difficult for you to get away from
work during the day to search for a new
job? Do you work swing or graveyard shifts?
No problem. Access the system 24 hours a
day, seven days a week. Once you have created
your account, you can apply for open jobs any
time.

Follow these simple steps:

1. Login to Utah Job Match.

2. Click on the Open Jobs link on the left
of the screen, or on “Click to view Open
Jobs”.

3. Choose a sort option and then click on
the Go button.

4. View a Job Announcement by clicking
on the job title.

5. Apply for a job by clicking on the
appropriate Apply button. This will take

you to the application section.

6. Answer all the questions by choosing the
appropriate choice from the dropdowns,
or by typing or pasting text into the
Supporting Documentation boxes.

7. Click on the Save button at the bottom
of the page when you are finished. You
may edit your answers to these questions
until the closing date of the job.

8. Check the status of your application by
looking at the Status in the History

screen.

Remember! Misrepresentation or
falsification of information on a job
application may disqualify you from

further consideration.


http://www.statejobs.utah.gov/
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